《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 1 Career Planning

	教学目标
	After learning this unit, you will be able to: 
• introduce ideal job or position and describe related job responsibilities; 
• talk about how to realize your goals; 
• know the important points of professional ethics; 
• write a resume.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time

Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One　Resume
Writing Two　Career Planning
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing .

4. Mini-Project：Designing Video Resume 
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
	


《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 2 Applying for a Job

	教学目标
	After learning this unit, you will be able to: 
• acquire basic knowledge about job advertisements and job interviews; 
• master the words and expressions related to a job interview; 
• make an action plan for getting your ideal job; 
• master the skills of writing cover letter and sending an e-mail.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time
Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One E-mail
Writing Two Cover Letter
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing
4. Mini-Project：Presenting a Job Interview  
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
	


《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 3 The First Day at Work

	教学目标
	After learning this unit, you will be able to: 
• greet your colleagues and be familiar with the working environment; 
• get to know the contents of the new employee training and describe the organization of a company; 
• talk about departmental responsibilities and job responsibilities; 
• fill in the registration form for new employees and design a business card.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time

Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One Employee Entry Registration Form
Writing Two Business Card
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing
4. Mini-Project：Showing the First Day on the Job
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
	


《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 4 Fascinating China, Wonderful Journey

	教学目标
	After learning this unit, you will be able to: 
•receive guests and see them off ; 
• introduce some interesting places in China; 
• know about the Silk Road spirit and the Belt and Road Initiative; 
• promote your company and products; 
• appreciate brilliant China by telling China’s stories.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time

Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One Itinerary
Writing Two Company Profile
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing
4. Mini-Project：Telling China’s Stories
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
	


《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 5 Business Trip

	教学目标
	After learning this unit, you will be able to: 
•book flights and hotels; 
• be familiar with the business etiquette; 
• write an invitation letter and give a reply; 
• make an itinerary.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time

Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One Invitation Letter
Writing Two Reply
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing
4. Mini-Project：Making an Itinerary
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
	


《英语》 第二册  电子教案
	授课教师
	
	授课班级
	

	授课时间
	年   月   日    星期
	第   周

	课程名称
	
	授课时数
	

	课  题
	

	单元章节
	Unit 6 Occupational Health and Safety

	教学目标
	After learning this unit, you will be able to: 
• talk about safety issues in the workplace; 
• know the importance of occupational health and safety; 
• develop safety awareness and deal with related problems; 
• understand the warning signs and write some tips.

	教学内容、教学方法和教学过程

	教学计划
	Suggested Teaching Plan
8-10 periods（ 45-50 minutes each）
Suggested Time and Teaching Plan
Time

Contents

Plan

2 periods
Module I Warming Up
Module II Listening  and Speaking
The teacher gives the introduction so that the students may have some ideas of what this unit is about. Then, the teacher lets the students:

1. Look and choose.

* Look at the pictures and match them.

*Share the stories with your classmates.

2. Dialogue one practice.

* Listen to the dialogue. 
* Finish the exercises.
3. Dialogue two practice.

* Listen to the dialogue and finish the exercises.
* Make a dialogue.
2 periods

Module III Reading and Learning

Reading A & Related Exercises

After the review of the listening and speaking，the teacher turns to the Reading A.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Do exercises in class, focusing on certain items.
2 periods

Module III Reading and Learning

Reading B & Related Exercises

After reviewing Reading A，the teacher turns to the Reading B.

1. A brief instruction.

2. Ask the students to read the text by themselves.

3. Organize pair work or group discussion among the students.

4. Discuss the whole text with the students.

5. Guide the students to analyze the key points and difficult points of the text.

6. Some exercises can be done in class, some after class.
2 periods

Module IV Workplace Writing  & Practice

1.Practical Writing: 
Writing One Warning Signs
Writing Two Tips for Relieving Stress
2. Workplace Writing Skills

3. Do Exercises in Workplace Writing .

4. Mini-Project：Making a Brochure of Safety Issues during Business Travel
2 periods

Module V More Exercises 
for Assessment   

& Practice
1.Workplace Know-how
2.More Exercises for Assessment
3. Exercises Practice


	教学计划
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